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U.S. DEPARTMENT OF STATE 

 

U.S. EMBASSY ISLAMABAD PUBLIC AFFAIRS SECTION 

GRANTS PROGRAM 

 

Funding Opportunity Title:  U.S. Embassy Islamabad PAS Grants Program  

Funding Opportunity Number: SCAPPD-13-SPK-330-SCA-121512 

CFDA Number:  19.501 - Public Diplomacy Programs for Afghanistan and Pakistan 

 

Date Opened:  December 15, 2012   Deadline: August 1, 2013; 5:00 p.m. EST 

 

Contact:  Nathan Edgerton, Grants Manager, Public Affairs Section 

Email: USINFOISB@State.gov 

 

I. Funding Opportunity Description 
 

The U.S. Embassy Islamabad Public Affairs Section (PAS) of the U.S. Department of State is 

pleased to announce funding is available through the Embassy’s Public Diplomacy Grants 

program.  Applications may be submitted at any time for consideration before the closing date of 

this annual program statement on August 1, 2013. Awards will be made on a rolling basis, 

pending the availability of funds. Applicants are encouraged to apply early.   

 

Background:  The U.S. Embassy Public Affairs Section (PAS) in Islamabad is soliciting 

proposals for grants from not-for-profit, non-governmental organizations, think tanks, and 

academic institutions that focus on one of the priority areas specified below. Applicants should 

pay close attention to these priorities, the Public Affairs Section’s goals, and target audiences 

when developing their proposals. Due to the volume of applicants and inquiries, PAS does 

not accept letters of intent, concept papers, or requests for meetings prior to application.  
 

Program Goals: Four goals drive the work of PAS Islamabad: 

1. Expand Media Engagement: By providing journalists, professional associations, or 

press clubs with training in new or traditional media forms that also support objective 

media and professional standards in journalism.  

2. Strengthen People-to-People Ties: Increase mutual trust and understanding through art 

and cultural exchanges, and other programs that connect Americans and Pakistanis in 

meaningful ways.   

3. Increase Community Engagement: Increase Community Engagement: To build local 

capacity and generate narratives to confront ideological support for terrorism.  

4. Build and Strengthen Local Partners: To develop capacity of local partners through 

long-term, self-sustaining relationships that will support ties between U.S. and Pakistani 

peer institutions and U.S. goals.   
 

More information about the Public Affairs Section can be found at:  

http://islamabad.usembassy.gov/. 

 

 

http://islamabad.usembassy.gov/


2 

 

 

Grant Priority Areas:  Funding is available for projects that address the priority areas below 

and focus on Public Affair’s key audiences, including: Pakistan civil society organizations, 

entrepreneurs/innovators, journalists, women, and youth (14-25 years old).  Grant proposals 

should aim to create or extend the community of reform-minded individuals and groups, and 

should address one or more of the five Public Affairs priority areas:   

 

1. Strengthening Civil Society: through the promotion of local cultural heritage, 

traditional and modern art forms, and other forms of creative expression; support for 

civil society organizations, educational institutions; or the emerging leaders in these 

fields through linkages with U.S. counterparts. 

2. Supporting Economic Empowerment and Entrepreneurship: through projects 

that promote human/workers’ rights, women’s empowerment, corporate social 

responsibility, access to finance, and support for entrepreneurs. Particular emphasis 

should be placed on strengthening chambers of commerce, entrepreneurs, and core 

private sector industries through interactions or linkages with U.S. counterparts. 

3. Fostering Regional Stability: through projects that support academic, art and 

cultural, civil society, and other exchanges and projects by strengthening ties between 

the United States, Pakistan, and regional neighbors; thus assisting in the development 

of friendly, sympathetic and peaceful relations. 

4. Countering Extremism by Encouraging Accurate Messaging: through projects 

that develop and support credible local broadcast content; counter falsehoods, 

messaging, and propaganda; present accurate information on U.S.-Pakistan 

cooperation; provide educational and recreational opportunities for Pakistani youth. 

5. Supporting Public Sector Institutions: through projects that strive to improve 

communications capacity and professionalism for civil servants, and local and 

national public sector institutions; capacity building and training, and English 

language programs specific to civil service professions. 

 

Note: The Public Affairs Section does not support development or humanitarian aid projects, or 

projects focused on specific social issues or the hard sciences (i.e. agricultural projects, 

construction projects, maternal health, or engineering studies).  

 

Public Affairs programming includes communications with international audiences, cultural 

programming, academic grants, educational exchanges, international visitor programs, and U.S. 

Government efforts to confront ideological support for terrorism.  

 

Activities that are typically funded include, but are not limited to: 

 

 new media concepts aimed at reaching wider audiences; 

 media training projects; 

 English language programs; 

 proposals to expand U.S.- Pakistani exchange programs; 

 programs that strengthen government and civil society capacity; 

 community service projects that practice democratic processes and encourage 

volunteerism; 
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 public education projects that promote democratic processes;  

 proposals that support the dissemination of tolerant voices of traditional and community 

leaders; 

 youth recreation, leadership, and education programs; 

 cultural programs; and 

 radio and television programming in support of the above goals and priorities. 

 

Activities that are not typically funded include, but are not limited to: 

 

 development projects; 

 construction projects; 

 social welfare projects or projects that focus solely on specific social issues; 

 individual travel to conferences; 

 scholarships to support educational opportunities or study for individuals*; 

 paying to complete activities begun with other funds; 

 financial support for fundraising or fund development projects; 

 projects that are inherently political in nature or that contain the appearance of 

partisanship/support to an individual or single party in electoral campaigns; 

 political party and lobbying activities; and, 

 projects that support specific religious activities. 

 

*Individuals interested in educational exchange or study opportunities in the United States 

should visit the United States Educational Foundation in Pakistan website at: 

http://www.usefpakistan.org/ for more information on available programs. 

 

 

II. Award Information 

 

Funding Instrument Type:  Cooperative Agreement or Grant 

 

Floor of Individual Award Amounts:  $25,000 

Ceiling of Individual Award Amounts:  $500,000 

 

The U.S. Embassy Islamabad Public Affairs Section reserves the right to award less or more than 

the funds described in the absence of worthy applications or under such other circumstances as it 

may deem to be in the best interest of the U.S. government. 

 

Project and Budget Periods:  Grant projects generally must be completed in one year or less.  

The Public Affairs Section will entertain applications for continuation grants funded under these 

awards, beyond the initial budget period, on a noncompetitive basis, subject to availability of 

funds, satisfactory progress of the program, and a determination that continued funding would be 

in the best interest of the U.S. Department of State. 

 

 

 

 

http://www.usefpakistan.org/
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III. Eligibility Information:   

 

The U.S. Embassy Islamabad Public Affairs Section encourages applications from U.S. and 

Pakistani registered not-for-profit, civil society/non-governmental organizations, and 

educational institutions with at least two years of programming experience. This experience 

should be documented in the organization’s proposal. A copy of the organizations registration 

should be provided with the proposal application. U.S.-based organizations should submit a 

copy of their IRS determination letter. Pakistan-based organizations should submit a copy 

of their certificate of registration from the appropriate government organization. 

 

PAS Islamabad encourages applicants to provide cost-sharing from additional sources in 

support of their project.  PAS also encourages projects that use highly skilled volunteers as an 

element of cost-sharing.  Applications should explain clearly other sources of funding and how 

the volunteers will be used.  Cost-sharing will weigh in favor of applicants for these grants. 

 

 

IV. Application Deadline and Submission and Technical Requirements  

 

Please follow all instructions below carefully. Proposals that do not meet the requirements of 

this announcement will not be considered. 

 
Application Submission Process: There are two submissions methods available 

to applicants. Applicants may submit their application using Submission Method 

A or Submission Method B outlined below.   

 

 Submission Method A:  Submitting all application materials directly to 

the following email address: USINFOISB@state.gov. Applicants opting 

to submit applications via email to USINFOISB@state.gov must include 

the Funding Opportunity Title and Funding Opportunity Number in the 

subject line of the email.  

 

 Submission Method B: Submitting all application materials through 

Grants.gov.  For those opting to apply through Grants.gov, thorough 

instructions on the application process are available at 

http://www.grants.gov. For questions relating to Grants.gov, please call 

the Grants.gov Contact Center at 1-800-518-4726. Please note, 

USINFOISB@state.gov is unable to assist with technical questions or 

problems applicants experience with Grants.gov. 

 

Applicants utilizing Grants.gov must register with Grants.gov prior to submitting an application. 

Registering with Grants.gov is a one-time process; however, it could take as long as two weeks 

to have the registration validated and confirmed. Please begin the registration process 

immediately to ensure that the process is completed well in advance of the deadline for 

applications. Until that process is complete, you will not be issued a user password for Grants.gov, 

which is required for application submission. There are four steps that you must complete before you 

are able to register: (1) Obtain a Data Universal Numbering System (DUNS) number from Dun & 

mailto:USINFOISB@state.gov
mailto:USINFOISB@state.gov
http://www.grants.gov/
mailto:USINFOISB@state.gov
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Bradstreet (if your organization does not have one already) by calling 1-866-705-5711; (2) Register 

with System for Award Management (SAM); (3) Register yourself as an Authorized Organization 

Representative (AOR); and (4) Be authorized as an AOR by your organization. For more 

information, go to www.grants.gov. Please note that your SAM registration must be annually 

renewed. Failure to renew your SAM registration may prohibit submission of a grant application 

through Grants.gov.  

 

Applications may be submitted at any time for consideration before the closing date of this 

annual program statement on August 1, 2013 at 5:00 p.m. U.S. Eastern Time. Proposals will be 

reviewed on a rolling basis as they are received. Please note that review may take up to 90 

days.  Applications are accepted in English only, and final grant agreements will be concluded in 

English. Budgets shall be submitted in U.S. dollars and final grant agreements will be conducted 

in U.S. dollars.  

 

Technical Requirements 
 

Please ensure: 

1. All documents are in English 

2. All budgets are in U.S. dollars 

3. All pages are numbered 

4. All documents are formatted to 8 ½ x 11 paper, and 

5. All Microsoft Word documents are single-spaced, 12 point Times New Roman font, with 

a minimum of 1-inch margins. 

 

When submitting a proposal, applicants are required to include the following documents and 

information, as applicable: 

1. Coversheet: Applicants must submit the PAS Application Coversheet with Executive 

Summary (Attachment 1). 

2. Organization Information: Applicants must submit the Organizational Information 

form (Attachment 2).  

3. Proposal: Applicants must submit a complete proposal to include the forms listed 

below. You may utilize your own proposal format or the suggested local grants 

application format attached to this announcement. Please note: the suggested format 

limits the number of characters/word per area so organizations may wish to use their 

own format. The proposal shall not exceed 15 pages. All proposals should address the 

following areas: 

a. Organizational Description and Capacity 

b. Past Grants (U.S. Embassy and other sources) 

c. Project Justification/Needs Statement  

d. Project Goals, Objectives and Activities 

e. Monitoring and Evaluation Plan 

f. Key Personnel – resumes, CVs, or brief bios should be provided 

g. Project Partners – letters of support from project partners should be included 

h. Strengths and Innovation 

i. Sustainability 

4. Budget: Applicants must submit a detailed budget utilizing the template provided 

(Attachment 3). Line item expenditures should be detailed in the lowest possible 

file:///C:/Documents%20and%20Settings/younggm/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/Q12SOFZJ/www.grants.gov
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terms. Personnel salaries should define the percentage of time each position will 

allocate to the project and the rate of pay. The Bureau is committed to the 

containment of administrative expenses, consistent with overall program objectives 

and sound management principles.   

5. Standard Forms 424-Application for Federal Assistance, 424A- Budget Information 

for Non-construction Programs and 424B- Assurances for Non-construction Programs 

(3 separate forms), which are available, along with guidance for completing these 

forms, at: http://fa.statebuy.state.gov/content.asp?content_id=20&menu_id=68 

6. Applicants submitting proposals over $100,000 must also submit Standard Form LLL 

(SF-LLL), Disclosure of Lobbying Activities. This form is available at: 

http://fa.statebuy.state.gov/content.asp?content_id=20&menu_id=68 

 

Appendix 1 is an optional checklist you may use and submit with this application.  

 

 

V. Review and Selection Process 

 

Each application submitted under this announcement will be evaluated and rated on the basis of 

the criteria detailed below.  The criteria are designed to assess the quality of the proposed 

project, and to determine the likelihood of its success.  The criteria are closely related and are 

considered as a whole in judging the overall quality of an application.  Applications will be 

reviewed on the basis of their fullness, coherence, clarity, and attention to detail.   

 

Past performance on grants awarded by the U.S. Department of State, other United States 

government, or international donor agencies may also be considered. The proposal submitted by 

your organization should comply with the requirements of the OMB Circulars relevant to your 

organization and the activities of your proposal. 

 

PAS reviews all proposals for eligibility.  Eligible proposals will be subject to compliance of 

Federal and Public Diplomacy regulations and guidelines and may also be reviewed by the 

Office of the Legal Adviser or by other Department elements.  Final technical authority for 

assistance awards resides with the Department’s Grants Division. 

 

Proposals will be funded based on an evaluation of how the proposal meets the solicitation 

review criteria, U.S. foreign policy objectives, and the priority needs of PAS.  An Embassy 

Review Committee will evaluate all eligible proposals.  Review criteria will include:  

 

1. Project Justification/Needs Statement – This section should identify the importance and 

relevance of the applicant’s proposal to the broader U.S. Public Diplomacy policy objectives as 

well as relevance to the priorities as described in this solicitation.  A compelling statement that 

shows an in-depth understanding of the environment in Pakistan, specific factors 

creating/influencing the need for the proposed project, and U.S. interest in funding the proposed 

project will be given great consideration by the review panel. (10 points) 
 

2. Goals, Objectives & Activities – The project is likely to provide maximum impact in 

achieving the proposed results and the organization.  The project addresses one or more of the 

http://fa.statebuy.state.gov/content.asp?content_id=20&menu_id=68
http://fa.statebuy.state.gov/content.asp?content_id=20&menu_id=68
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U.S. Embassy Islamabad Public Affairs Section priorities outlined previously.  Outline a plan of 

action that describes the scope and detail of how the proposed work will be accomplished.  

Account for all functions or activities identified in the application.  Cite factors that might 

accelerate or decelerate the work and state reasons for taking the proposed approach rather than 

alternatives.  (20 points)  

 

3.  Budget and Budget Justification – The budget and narrative justification are detailed, 

reasonable in relation to the proposed activities and anticipated results, and the budget is 

realistic.  (15 points) 

 

4. Monitoring and Evaluation - Applicant demonstrates it is able to measure program success 

against key indicators and provide milestones to indicate progress toward Public Affairs Section 

goals.  Projects should demonstrate the capacity for engaging in outcome-based evaluations and 

identify proscribed outputs and outcomes to measure how program activities will achieve the 

program’s strategic objectives. The M&E Plan should include output- and outcome-based 

indicators, baseline and target for each indicator, disaggregation if applicable, monitoring and 

evaluation tools, data source, and frequency of monitoring and evaluation. (15 points) 

 

5. Organizational Description, Capacity, and Key Personnel – The organization has expertise 

in one or more of U.S. Embassy Islamabad Public Affairs Section priorities and demonstrates the 

ability to perform the proposed activities.  Where partners are described, the applicant details 

each partner’s respective role and provides curriculum vitas (CVs) for persons responsible for 

the project and financial administration.  Each key person responsible for the proposed project 

and its financial administration is listed and a CV for these persons is provided.  (15 points) 

 

6. Strengths and Innovation – Applicant clearly describes how its proposal will address the 

requested program within the proposed time frame and articulates an innovative strategy or plan.  

Describe any unusual features of the project, such as design or technological innovations, 

reductions in cost or time, or extraordinary social and community involvement. (10 points) 

 

7. Sustainability - Proposals should clearly delineate how elements of their program will have a 

multiplier effect and be sustainable beyond the life of the grant.  A good multiplier effect may 

include but is not limited to, plans to build lasting networks for direct and indirect beneficiaries, 

follow-on training and mentoring, and continued use of project deliverables.  A strong 

sustainability plan may include demonstrating capacity-building results or garnering other donor 

support after Embassy funding ceases. (15 points) 

 

 

VI. Award Administration  

 

Award Notices:  The grant award or cooperative agreement shall be written, signed, awarded, 

and administered by the Grants Officer.  The Grants Officer is the U.S. government official 

delegated the authority by the U.S. Department of State Procurement Executive to write, award, 

and administer grants and cooperative agreements.  The assistance award agreement is the 

authorizing document and it will be provided to the recipient.  Organizations whose applications 

will not be funded will also be notified in writing. 
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Anticipated Time to Award:  Applicants should expect to be notified of the recommended 

grants committee review decision within 90 days of their submission.  

 

Reporting Requirements:  All awards issued under this announcement will require both 

program and financial reports on a frequency specified in the award agreement. The 

disbursement of funds may be tied to submission of these reports in a timely manner. All other 

details related to award administration will be specified in the award agreement as well.  

 

Branding Requirements: As a condition of receipt of a grant award, all materials produced 

pursuant to the award, including training materials, materials for recipients or materials to 

communicate or promote with foreign audiences a program, event, project, or some other activity 

under an agreement, including but not limited to invitations to events, press materials, and 

backdrops, podium signs, etc. must be marked appropriately with the standard, rectangular U.S. 

flag in a size and prominence equal to (or greater than) any other logo or identity.  

 

Note: Exceptions to the branding requirement are allowable under certain conditions. If an 

applicant is notified that their award has been chosen for funding, the Grants Officer will 

determine, in consultation with the applicant, if an exception is applicable.  
 

 

VII. Additional Information 

 

The information contained in this solicitation is binding and may not be modified by any 

Embassy or U.S. State Department representative.  Explanatory information provided by the 

Embassy that contradicts this language will not be binding.   

A final award cannot be made until proposals have passed through the required review and 

approval process, and funds have been allocated.  The Embassy reserves the right to reduce, 

revise, or increase proposal budgets in accordance with the needs of the program evaluation 

requirements.  

 

Award Notices:  The grant or cooperative agreement shall be written, signed, awarded, and 

administered by the Grants Officer.  The Grants Officer is the USG official delegated the 

authority by the U.S. Department of State Procurement Executive to write, award and administer 

grants and cooperative agreements.  The assistance award agreement is the authorizing document 

and it will be provided to the Recipient through e-mail.  Organizations whose applications will 

not be funded will also be notified through e-mail. 

 

Applicants should be aware that there will be a delay between the time that full applications are 

submitted and awards are made.  Successful applicants can expect to receive their initial funding 

payment in 2 - 4 months after the application is approved.   

 

Issuance of this RFP does not constitute an award commitment on the part of the USG, nor does 

it commit the USG to pay for costs incurred in the preparation and submission of proposals.  

Further, the USG reserves the right to reject any or all proposals received. 

 

Reporting Requirements:  Grantees are required to submit quarterly program progress and 
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financial reports throughout the project period.  Progress and financial reports are due 30 days 

after the reporting period.  Final programmatic and financial reports are due 90 days after the 

close of the project period.  Progress reports at a minimum should be submitted via electronic 

mail to an address to be provided in the award.  

 

If a proposal is selected for funding, the Department of State has no obligation to provide any 

additional future funding in connection with the award.  Renewal of an award to increase funding 

or extend the period of performance is at the total discretion of the Department of State. 

 

Point of Contact: Should you have any questions regarding the solicitation, please feel free to 

contact Nathan Edgerton at USINFOISB@state.gov.  Once the deadline has passed or an 

application has been submitted, State Department officials and staff - both in the Department and 

at embassies overseas - may not discuss this competition with applicants until the entire proposal 

review process is completed. 

 


